5145.13

Students

Conducting Resear ch and Surveysin the Schools

The Board recognizes the importance of research and surveys as means of improving the
instructional program for the District's students and also recognizes the need to monitor and
control the amount of time and energy expended by both staff and students on research projects
sponsored by agencies and individuals from outside the District. Therefore, external agencies or
individuals desiring to conduct research studies or surveysinvolving either students or staff
members during the school day must submit a written prospectus to the Superintendent, or
designee, for approval prior to initiation of the study. To be approved, all such research
proposals or surveys must demonstrate that the projected findings will have value to either the
District asawhole or to a unit within the District, and not be unduly disruptive or time
consuming of the normal educational process.
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Students

Conducting Resear ch in the Schools

Application procedures

Any individual or organization wishing to conduct a research, evaluation, survey, or test
development project involving students or staff of the Milford Public Schools must submit a
letter of application to the Superintendent of Schools containing the following information:

1. A description of the study, no more than three pages in length. The following
information should be included:

a. Rationale and objectives;

b. Population or subjects to be studied;

c. Educational intervention (if any);

d. Data collection procedures including what data will be collected, who will do the
data collection, and how much student and/or staff time will be needed,;

e. Potential benefitsto the District which may accrue from this project:

f. Plan for obtaining informed consent;

g. Planfor providing feedback and/or debriefing subjects and parents.

2. Samples of all instruments and/or instructional materials to be used,;
3. Sample of informed consent letter(s) (See Appendix A);
4. Timelines or schedule of events for the project.

Review Process

Completed applications will be reviewed by the Superintendent of Schools or designee and such
other personnel as may be necessary to evaluate the feasibility of conducting the proposed study
in the Milford Public Schools. A minimum of three weeksis required for review of the proposal

The Superintendent or designee will consider the following questions in deciding whether or not
to approve the request.

1. Can theresearch be carried out without interfering with the teaching-learning process
for students or staff?

2. Can school time reasonably be devoted to the request?

3. Aretheinstruments and/or instructional materials appropriate for use in the school
setting?

4. Arethe dignity and personal rights of those who would be involved in the study
protected?

5. Isthere any potential for invasion of privacy of students, families or employees?



6. Doestheinformed consent letter provide a clear and accurate description of the
research?

7. Does the request contain a convincing statement of how the research may be
useful ?

8. Isthe research relevant to the mission of the school district rather than relevant to
the goals of the sponsoring individual or agency?
9. Doesthe proposal appear feasible?

10. Doesthe design of the proposal achieve what is expected?

11. Isthe proposal consistent with District policies?

12. Has the proposal been approved by the Institution or funding agency with which the
research is affiliated? If applicable, has the research been approved by "rights of
human subjects’ or other institutional review committee?

13. Does the research plan ensure confidentiality of sources of data?

Approva and Monitoring Procedures

If the proposed study passes the initial review, the following steps will be taken:

1. Contact principal/program managers in schools/programs where the
study might be conducted. The written description of the project and
other supporting materials will be sent to the principal/program manager
for review. If the proposed study passes the principal’s review, it will
be returned to the Superintendent or designee for final approval.

2. A letter will be sent to the research applicant giving approval to conduct
the proposed project in the school(s) programs(s) designated. A copy of
this letter will be sent to each principal/program manager involved.

3. Theresearch applicant will contact the principal(s) /program manager(s)
to make arrangements for conducting the study.

It is expected that the researcher will conduct the project in accordance with the procedures as
outlined in the approved proposal. The researcher is also expected to keep the principal/program
manager and the Superintendent of Schoolsinformed regarding the progress of the data
collection and to submit awritten report of the project when it is completed.



APPENDIX A

Suggestions for Informed Consent Letters

1. Introduction of the researcher, institutional affiliation, source of funding,
and any other pertinent information (e.g., part of doctoral dissertation
research);

2. Purpose of the study stated in ssmple English avoiding jargon and
unnecessary details;

3. Description of what the subject will be doing, where, when and
for how long;

4. A sample"invitation" to participate in the study;

5. Assurances about confidentiality and independence of research from
grades, school records, etc., if appropriate;

6. The assurances necessary under "rights of human subjects’ regulations,

7. A name and number of someoneto call, if there are questions about the
study.

If you like, you may mention that your research has been approved by the District, or that
the District and the school have agreed to cooperate in your study.

The consent form should be a tear-off so that a parent or subject can keep the description
of your study for reference. The consent form should provide spaces for the subject's name, the
name of the person signing for the subject, the name of the investigator asking for consent, and
the date that the form was signed. It is generally helpful to provide a space to check "do or do
not" consent, so that non respondents can be distinguished from those not giving consent. Also,
it iswise to indicate where and how the consent form isto be returned.
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Date Received
_

Application for Conducting Resear ch

Name of Applicant(s)

Address

Telephone(s)

Institutional Affiliation

Theme of Topic of Intended Research

Research isfor:
Undergraduate Course Work
Graduate Course Work
Master's Degree

source

Other (specify)

Doctoral Degree
Post-doctoral Research
Institutional Study (indicate funding

if any)

Research has been approved by:

Advisor

Prospectus or Dissertation Committee

Funding Agency

Human Subjects or Other Institutional Review Committee

Rationale and objectives:

Target Population:



Group #Needed | Individ. | Specific Characteristics of Group

Time (e.0., grade level, sex, etc.)
Needed

Students

Administrators

Teachers

Parents

Others

Special sampling requirements (specify)

Description of design:

Task and time requirements for individual subjects:

Task and time requirements for administrators, teachers, and other school staff:

Instruments and/or instructional materials to be used (specify & attach sample copies):

Instruments to be administered by:

Student record requirements:

Space and equipment requirements:

Plan for obtaining informed consent (attach sample letter(s)):

Plan for providing feedback and/or debriefing subjects:

Potential benefits to District:

Proposed duration of involvement of Milford Public Schools (attach proposed timeline)

Start date Completion Date

Signature Date




